KHD Exporting Data for Specimen Labels Protocol

Step 1: Open SEINet

e Open a web browser and navigate to SEINet

e login

e Navigate to the Collections Management Panel for et Sl
KHD . Cl

e Select Print Labels/Annotations P+ Crint Label
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Step 2: Locate Records, Export, and Save

e Use the Label Projects drop-down to select the group of records to be exported
e |f no Label Project name exists, use other query fields to locate the appropriate records
e Click Filter Specimens
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Define Specimen Recordset
Scientific Name:

Collector: Record Number(s): Catalog Number(s):
Entered by: Date range: to Date Entered -
P Label Projects: | v Search within all collections
Filter Speci 400 records

23 July 2013 Pueblo County
Arkansas RV 11 June 2013
Arkansas RV 11 June 2013
Aurora Reservoir

AV.MI

AV.MI

e Select the specimen records to be exported by checking the box to the left of the record. To
select all records, click the box above the list.
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— Define Specimen Recordset-

Scientific Name:

Collector: Record Number(s):

Entered by: Date range: to Date Entered ~

Label Projects: |23 July 2013 Pueblo County Search within all collections
Filter Specimen Records * Specimen return is limited to 400 records

Catalog Number(s):

lect/Deselect all Specimens

>

Caollector Scientific Name Locality

Pam Regensberg 1274 7 | Enogonum amesi USA; Colorada; Pueblo County: Arkansas River Valley; Palmer Land Trust private ranch above Wales Canyon, ca. 3.5 miles NE of Beulah

Lyeurus setosus USA; Colorade; Pusblo; Arkansas River Valley; Palmer Land Trust private ranch above Wales Canyon, ca. 3.5 miles NE of Beulah

Juniperus seopulorum USA; Colorads; Pusblo County: Arkansas River Valley: Palmer Land Trust private ranch above Wales Canyon, ca. 3.5 miles NE of Beulah

Juncss interior USA; Colorade; Pusblo County; Arkansas River Valley; Palmer Land Trust private ranch above Wales Canyon, ca. 3.5 miles NE of Beulah

# | halictrum fendleri

USA; Cokorado; Pusblo County; Arkansas River Valley: Falmer Land Trust private ranch at battom of Wales Canyan, ca. 3.5 mikes NE of Beulah.

# |Prunus americana

USA; Cokorado; Pugblo County; Arkansas River Valley: Palmer Land Trust private ranch at battom of Wales Canyan, ca. 3.5 mikes NE of Beulah.

Heliopsis helianthoides

USA; Cokorado; Pusblo County; Arkansas River Valley: Falmer Land Trust private ranch at battom of Wales Canyan, ca. 3.5 mikes NE of Beulah.

# |Monarda fistukosa

USA; Cokorado; Pugblo County; Arkansas River Valley: Palmer Land Trust private ranch at battom of Wales Canyan, ca. 3.5 mikes NE of Beulah.

7 | carex cecigemais

USA; Cokorado; Pusblo County; Arkansas River Valley: Falmer Land Trust private ranch at battom of Wales Canyan, ca. 3.5 mikes NE of Beulah.

# | Physozarpus menogynus
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Pam Regensberg

USA; Cokorado; Pugblo County; Arkansas River Valley: Palmer Land Trust private ranch at battom of Wales Canyan, ca. 3.5 mikes NE of Beulah.

e Click Export to CSV at the bottom of the page

e Move the downloaded file to Q:\Research\All_Herbaria\KHD\LABELS&TEMPLATE and
place in the appropriate folder (2017_Collections, etc.)
e Rename the file to CollectorFirstinitialLastName_YYYY_ProjectName_Data



Step 2: Creating Project Title Field

e Inthe spreadsheet, create a new column and title it “projectTitle”

If and where a project title is located within occurrenceRemarks, copy it into this column
e Save the spreadsheet.

Step 3: Order the Data

e Order the rows by Collector Number or recordNumber



